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Procedure for Modifying PDF Files of Journal Articles

(using Adobe Acrobat 6.0 Standard)

Purpose:  To create a well-formatted PDF file of a journal article with 2 original pages per 
8½ x 11 sheet of paper.  In the process, we also create a superior version with 1 page per sheet.

Step 1:
Download journal article to appropriate directory.  Suppose it is called ‘filename.pdf’.

Step 2:
Open ‘filename.pdf” in Adobe Acrobat.

Step 3:
Save the file as ‘filename.tmp1.pdf’ in the same directory (i.e., click “File-Save as’ and type new name in dialog box.

Step 4:
Remove unnecessary pages of ‘filename.tmp1.pdf’, if any (click ‘Document-Pages-Delete’).

Step 5:
Crop extra white space around edges of ‘filename.tmp1.pdf’.

· In main menu, click ‘Document-Page-Crop’.

· In dialog box, click ‘Remove White Margins’ and ‘All’.  In many cases, this is sufficient to remove the extra white space, but it does not seem to work in all cases.

· If necessary, adjust crop margins manually by un-clicking ‘Remove White Margins’ and modifying top/bottom/right/left margins as necessary.

· If cropping is done manually, check result by re-opening ‘filename.pdf’ and tiling the two windows vertically (i.e., in the main menu click ‘Window-Tile-Vertically’).  For optimal viewing, click ‘View-Fit Page’ and ‘View-Page Layout-Single Page’ in both windows.  Compare page by page to make sure that the cropping has not removed text from ‘filename.tmp1.pdf’.  Close ‘filename.pdf’ when finished with this comparison.

Step 6:
Save ‘filename.tmp1.pdf’.  This should be the only open file at this point.

Step 7:
Create a final version of the article with 1 page per sheet, using ‘filename.tmp1.pdf’.

· In main menu, click ‘File-Print’.

· In the dialog box under ‘Name’, choose ‘Adobe PDF’.

· In the dialog box under ‘Page Scaling’, choose ‘Fit to paper’.

· Click ‘OK’.

· Name the new file ‘filename.1p.pdf’.

· After creating the new file, close ‘filename.1p.pdf’ if it is open (this may depends on how the defaults are set in Adobe Acrobat), but keep ‘filename.tmp1.pdf’ open.

Step 8:
Create a 11x17 version of the article with 2 pages per sheet, using ‘filename.tmp1.pdf’.

· If desired, add a blank page* at the beginning of ‘filename.tmp1.pdf’ before creating the new file.  In the main menu, click ‘Document-Pages-Insert’, and then specify ‘blank.page.pdf’ in the dialog box.

· In the main menu, click ‘File-Print’.

· In the dialog box under ‘Name’, choose ‘Adobe PDF’.

· In the dialog box, click on ‘Properties’.

· On the ‘Paper’ tab, choose ‘11x17’.

· On the ‘Graphics’ tab under ‘Layout’, choose ‘2-up’.

· Click ‘OK’ to exit the ‘Properties’ dialog box.

· Back in the ‘Print’ dialog box under ‘Page Scaling’, choose ‘Fit to paper’ (even if this option is chosen already, select it again to change the scaling % to reflect new choices concerning paper size and layout).

· Click ‘OK’.

· Name the new file ‘filename.tmp2.pdf’.

· When finished creating this new file, close ‘filename.tmp1.pdf’ (it is not needed anymore), but keep ‘filename.tmp2.pdf’ open.

Step 9:
Create a final version of the article with 2 pages per sheet, using ‘filename.tmp2.pdf’.

· In the main menu, click ‘File-Print’.

· In the dialog box under ‘Name’, choose ‘Adobe PDF’.

· In the dialog box, click on ‘Properties’.

· On the ‘Paper’ tab, choose ‘Letter’.

· On the ‘Graphics’ tab under ‘Layout’, choose ‘1-up’.

· Also on the ‘Graphics’ tab, set the ‘Scaling’ to 70%.

· (NB – Above description is for Adobe Acrobat 6.0 Standard under Windows 98.  For the same version of Acrobat under Windows XT, ‘Scaling’ is found by clicking the ‘Advanced’ button on the ‘Layout’ tab of the ‘Properties’ dialog box.)

· Click ‘OK’ to exit the ‘Properties’ dialog box.

· Back in the ‘Print’ dialog box under ‘Page Scaling’, choose ‘None’.

· Click ‘OK’.

· Name the new file ‘filename.2p.pdf’.

· If necessary, rotate the new file so that its text runs horizontally across the screen.  To do this, click ‘Document-Pages-Rotate’ in the main menu, choose ‘Clockwise’ or ‘Counterclockwise’ as appropriate, applied to ‘All’ page, then click ‘OK’.  Save this change.

· Close all PDF files.

Step 10:
Delete ‘filename.pdf’, ‘filename.tmp1.pdf’, and ‘filename.tmp2.pdf’.  Keep only ‘filename.1p.pdf’ and ‘filename.2p.pdf’.

* - Before creating ‘filename.tmp2.pdf’, add a blank page at the beginning if this will put the odd pages on the right side of each sheet (as it would have appeared in the original publication).  However, do not add a blank page if this would result in an additional sheet at the end (with only one page on it).

